
Facilities Work Request Form


Date of Request: 
Requestor Name:
Unit and Building Number:
Phone Number:
Email Address:

Work Request Details
Type of Request: (Check one)
☐ Routine Maintenance
☐ Emergency Repair
☐ Improvement Request
☐ Other: [Specify]

Location of Issue: (Check one)
☐ Common Area
☐ Exterior of Building
☐ Interior of Unit
☐ Other: [Specify]

Description of Issue: [Provide a detailed description of the problem, including any relevant details such as when it started, severity, and any attempted fixes.]
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Attachments:
☐ Photos Attached
☐ Additional Documentation Attached

Access & Scheduling
Is access required to a unit? ☐ Yes ☐ No
Is someone available to provide access? ☐ Yes ☐ No

Notes: [Any additional comments or instructions]
__________________________________________________________________________________________________________________________________________________________________________
